
ARTICLE 15. - SITE PLAN REVIEW  

Sec. 15-1. - Purpose.  

The purpose of this article is to require and review those documents or drawings as specified in the 
ordinance, to ensure that a proposed land use or development activity is in compliance with this 
ordinance, other local ordinances, state statutes, and federal statutes. And furthermore, its purpose is to 
ensure that development taking place within the City of Hudsonville is properly designed, safe, efficient, 
environmentally sound, and designed in such manner as to protect adjacent properties from substantial 
adverse impacts. 

Sec. 15-2. - Uses requiring site-plan review.  

A.  New construction and new uses. All new construction and new uses, including the expansion of 
existing buildings, structures, and uses, (other than single-family or two-family dwelling units which are 
permitted by right in the zoning district in which they are located) shall require site plan review.  

B.  Private streets. Private streets shall require site plan review.  

C.  Public utility buildings and structures. Public utility buildings and structures shall require site plan 
review.  

D.  Planned unit developments. Planned unit developments shall require site plan review.  

E.  Special uses. Special uses shall require site plan review.  

F.  Mobile home parks Mobile home parks shall require site plan review.  

G.  Site condominium and condominium subdivisions. All site condominiums and condominium 
subdivisions developed pursuant to the Condominium Act (MCLA 559.101 et seq.) shall require site 
plan review.  

H.  Facade changes. In the CBD-1-G, CBD-1-OS, CBD-2, LC, HC, I-1 and I-2 Districts all new construction 
and improvements including, but not limited to, signage, lighting, doors, windows and wall treatment 
made to or upon 50 percent or more of the surface area of the front facade of an existing building shall 
require site plan review. Such construction and improvements shall meet the Standards of the 
Architectural Design Elements Portfolio as most recently adopted by the city commission. If less than 
50 percent of the surface area of the front facade is improved, a zoning compliance permit pursuant 
to section 16-3 hereof is required and the incorporation of the Design Elements Portfolio standards is 
encouraged.  

(Ord. No. 06-258, § 5, 10-10-06) 

Sec. 15-3. - Responsibility for site plan review.  

The planning commission shall have the authority and responsibility to review and make decisions 
regarding all plans submitted under the site plan review process. 

Sec. 15-4. - Public hearing required.  

A public hearing shall be required for all special use and planned unit development site plan 
applications. Such public hearing shall be held before the planning commission. 

Sec. 15-5. - Notification to abutting property owners.  

In those cases where a public hearing is not required, the city shall notify the owners of the 
properties within 300 feet of the subject property of the nature of the site plan and the dates upon which 
such site plan will be considered. 



Sec. 15-6. - Prohibitions prior to site plan approval.  

Until a site plan is approved and is in effect, no grading, removal of vegetation, filling of land or 
construction shall commence for any development or use for which site plan approval is required. Any 
violation of this prohibition shall be subject to the legal enforcement procedures contained in article 16. 

Sec. 15-7. - Pre-application conference.  

The zoning administrator and/or planning director shall have the authority to conduct a preapplication 
meeting with the applicant/developer, to assist them in understanding the site plan review process, and 
ordinance requirements; and to provide insight as to what portions of their proposed development may be 
of special concern to the planning commission or require special impact studies.  

This conference shall not be mandatory, but is recommended for small and large projects alike. It is 
recommended for large projects that a preapplication conference be held several months in advance of 
the desired start of construction. Such an advance conference will allow the applicant/developer time to 
prepare the needed information for the planning commission to make a proper review. 

Sec. 15-8. - Submittal and review of site plan.  

This section describes the process required for site plan review. A flow chart illustrating the process 
is provided in Figure 15.1.  

A.  Applicant qualifications. Anyone having a legal ownership interest in a lot or parcel may apply for 
site plan approval. If an owner chooses to have their consultant or other designee submit their 
application, fees, and required plans to the city, they may do so; however, someone having an 
ownership interest in the subject property shall have to sign the application form.  

B.  Consultation with zoning administrator prior to submission. To apply for site plan review, the 
applicant should contact the zoning administrator to obtain the proper application form, to 
determine required fees, and to obtain a review schedule. To ensure that there are no conflicts 
with ordinance requirements and that all required information has been included in the site plan, 
it is recommended that the applicant meet with the zoning administrator to review the completed 
site plan prior to formal submission. The decision to forego this pre-submission meeting may 
result in unnecessary delay in the review process.  

C.  Submittal to zoning administrator. The applicant shall submit the completed application, the 
appropriate fee, and 16 copies of the site plan to the zoning administrator.  

D.  Review schedule established. The applicant has the option at this point to have the planning 
commission review the site plan in informal (workshop) session, prior to their review in formal 
session. This option is recommended in cases where there may be controversial or complex 
issues involved in the site plan. Use of the informal review provides the applicant with the 
opportunity to work through any changes the planning commission may require prior to the plan 
being considered for approval by the planning commission in formal session.  

If the informal review is desired by the applicant, the zoning administrator shall set the date for 
such review. If informal review is not desired, the zoning administrator shall set the date for 
review in formal session.  

E.  Site plan distributed to reviewing parties. The zoning administrator shall distribute the site plan 
and the planning commission's comments from informal session, if used, to the following:  

1.  The city manager,  

2.  The police department,  

3.  The fire department,  

4.  The zoning administrator,  

5.  The planning director/consultant,  



6.  The department of public works, and  

7.  The city engineer/consultant.  

F.  Zoning administrator's options for action. The zoning administrator, upon receipt of comments 
from the above-stated reviewing parties, shall either submit the site plan to the planning 
commission for formal review or return the site plan to the applicant for revisions.  

G.  Submittal to planning commission. Once the site plan has met approval by reviewing city staff, 
the zoning administrator shall forward the site plan to the planning commission for review in formal 
session.  

H.  Planning commission options for action. The planning commission may approve, approve with 
modifications, reject, or table any site plan.  

I.  Approved site plan becomes official site plan. If the planning commission approves the site plan, 
the zoning administrator shall prepare two copies of the site plan, as approved by the planning 
commission, for signature by both the zoning administrator and the applicant. These signed 
copies of the site plan shall represent the official site plan and be made part of the permanent 
zoning file for the site.  

J.  Rejection notice. If the planning commission rejects the site plan, they must include in their official 
minutes the reason(s) for such rejection. The zoning administrator shall notify the applicant of the 
reasons for the rejection of the site plan.  



                          



 

Figure 15-1 Site Plan Approval Process 

Sec. 15-9. - Required contents of site plan.  

A.  Information included on application. Information to be included on the application form includes:  

1.  Name, address, and telephone number of applicant, owner, developer, and designer;  



2.  The address and or parcel number of the property;  

3.  The existing zoning classification of the property;  

4.  The existing use of the property;  

5.  The proposed use(s);  

6.  The project title and description;  

7.  The project completion schedule and development phases; and  

8.  The signature of the owner of the property (authorizing the submission of the application), and 
authorization of a representative, if one is to be used.  

B.  Information included in site plan. The site plan shall consist of an accurate, reproducible drawing at a 
scale of one inch equals 100 feet or less, showing the site and all land within 100 feet of the site. Each 
site plan shall depict the following:  

1.  North arrow, scale, and date of original submittal and last revision;  

2.  A vicinity map;  

3.  A legal description of the property;  

4.  The gross and net acreage of all parcels in the project;  

5.  The land uses and zoning classifications of subject parcel and adjoining parcels, including those 
parcels which are adjoining but are divided by a road right-of-way;  

6.  The location of proposed and/or existing lot lines and dimensions of same;  

7.  All required building setbacks;  

8.  The grading plan showing finished contours at a minimum interval of two feet, and correlated with 
existing contours so as to clearly indicate cut and fill required (All finished contour lines are to be 
connected to existing contour lines at or before the lot lines);  

9.  The description of measures to be taken to control soil erosion and sedimentation during and after 
completion of grading and construction operations. This description shall include the location of 
proposed retaining walls, dimension and materials of same, fill materials, typical vertical sections, 
and plans for restoration of adjacent properties, where applicable;  

10.  The location and type of significant vegetation, including woodlots and individual trees of six 
inches in diameter or greater;  

11.  The location and elevations of existing water courses and water bodies, including county drains, 
and manmade surface drainage ways, 100-year floodplains, and all wetlands;  

12.  The location of existing and proposed buildings, as well as the length, width, height and total 
square footage of each building;  

13.  Information for multiple-family residential developments, including:  

a.  Total number of residential units,  

b.  Breakdown of units by number of bedrooms,  

c.  Dwelling unit sizes including dimensions and total square feet, and  

d.  Distance between buildings;  

14.  The location of all existing buildings or structures within 50 feet of the subject property;  

15.  The proposed location of accessory structures, buildings, and uses, including, but not limited to, 
all flagpoles, light poles, storage sheds, transformers, air conditioners, generators, and similar 
equipment (Details of the method of screening, where applicable, shall be included.);  



16.  The name, location, dimensions, and associated right-of-way of all existing and proposed streets 
(public or private), and typical cross section of same (Cross section shall show surface, base, and 
sub-base materials; location and typical details of curbs; location, dimensions, and details of all 
passing lanes and deceleration/acceleration tapers or lanes; and the location, width, surface 
elevations, radii, and grade of all access points to the site);  

17.  The information necessary to demonstrate that required sight distance and driveway spacing 
standards as identified in article 9 of this ordinance are being met (All driveways located within 
100 feet of the site must be shown on the site plan);  

18.  The location, design, and number of all parking spaces and unloading areas, including 
information on proposed curbing, barrier-free access design, and dimensions for parking spaces, 
circulation aisles, and unloading spaces (A determination of the number of parking spaces as 
required in article 6 shall be provided);  

19.  The design and dimensions for all exterior lighting, including any element relative to shielding 
light spillover onto adjacent properties and roadways;  

20.  The location and design of all sidewalks, walkways, bicycle paths, and areas for public use;  

21.  The location, design, sizing, and easements related to all existing and proposed utility systems 
to be located on the site, including, but not limited to:  

a.  Water lines and fire hydrants,  

b.  Storm sewers,  

c.  Sanitary sewer lines,  

d.  Septic systems, if applicable, and  

e.  Retention and detention areas;  

(Inverts, hydrants, drainage-flow patterns, location of manholes and catch basins, calculations 
for size of storm drainage facilities, underground tanks, and transportation pipelines shall also 
be shown or included in the site plan submittal);  

22.  The location, size, and specifications of all signs with cross sections, including signs to be placed 
on buildings (No sign, except those exempted in article 7, shall be erected unless it has received 
approval by the planning commission);  

23.  The location and specifications for all fences, walls, and other screening features with cross 
sections;  

24.  The location and specifications for all proposed perimeter and internal landscaping, and other 
buffering features (For each new landscape material, the proposed size at the time of planting 
must be indicated. All vegetation to be retained on the site must also be indicated, as well as its 
typical size by general location, or range of sizes as appropriate);  

25.  The location, size, and specification for screening of all trash receptacles and other solid-waste 
disposal facilities;  

26.  The number of employees on largest shift (If shifts overlap, indicate the number of employees 
for the largest two shifts which overlap); and  

27.  The proposed deed restrictions, if applicable.  

28.  The front facade of all proposed building elevations in the CBD-1-G, CBD-1-OS, CBD-2, LC, 
HC, I-1 and I-2 zoning districts shall meet the standards of the Architectural Design Elements 
Portfolio as most recently adopted by the city commission.  

(Ord. No. 06-258, § 6, 10-10-06) 



Sec. 15-10. - Expiration of site plan approval.  

A.  Expiration due to failure to initiate. Unless a zoning compliance permit and a building permit has been 
issued within 180 days of the date of the planning commission's approval of the site plan, approval of 
a site plan shall expire and be of no effect. Approval of a site plan shall expire and be of no effect one 
year following the date of planning commission approval unless construction has begun on the 
property and is diligently pursued to completion in conformance with the approved site plan.  

B.  Completion deadline. Development shall, in any case, be completed within 18 months of the date of 
planning commission approval of a site plan.  

C.  Continuance requirements. If an approved site plan has expired as set forth herein, no permits for 
development or use of the subject property shall be issued until the site plan has been resubmitted 
and approved, subject to the provisions of this article. 

Sec. 15-11. - Amendment of an approved site plan.  

A.  Information to be included on application form. If a developer wishes to make changes to a site plan 
following approval by the planning commission, they must petition the planning commission for a 
determination as to whether the desired change(s) constitute a major or minor change as defined in 
this section. The developer in filing such petition shall clearly state the reasons for the desired changes.  

Major changes shall require the developer to resubmit the site plan, following the procedures and 
conditions herein required for original site plan submittal and review.  

Minor changes may be authorized by the zoning administrator. A public hearing shall not be required 
for minor changes.  

B.  Major changes defined. Changes to be considered major shall include one or more of the following:  

1.  A change in the original concept of the development;  

2.  A change in the original use or character of the development;  

3.  A change in the type of dwelling unit as identified on the approved site plan;  

4.  An increase in the number of dwelling units planned;  

5.  An increase in non-residential floor area of over five percent or 500 square feet per building;  

6.  The rearrangement of lots, blocks, and building tracts;  

7.  A change in the character, function, or location of any street or access driveway;  

8.  A reduction in the amount of land area set aside for common open space, or the relocation of 
such area(s);  

9.  An increase in building height; and  

10.  A change which involves a request for variance to the ordinance.  

C.  Minor changes defined. Minor changes shall include the following:  

1.  A change in residential floor area;  

2.  Increases in nonresidential floor area which do not exceed either five percent of gross floor area 
or 500 square feet per building; and  

3.  Minor variations in design of the building or site which do not constitute major changes. 

Sec. 15-12. - Modifications of site plan during construction.  

A.  Compliance. All site improvements and building construction shall conform to the approved site plans, 
approved amendments authorizing their implementation, and to all approved engineering and 
architectural plans related thereto.  



If the applicant or developer makes any changes in the improvements and buildings during 
construction, in relation to such approved plans, they shall do so at their own risk, without assurance that 
the city commission, planning commission, or city official, whichever is applicable, will approve such 
changes.  

B.  Procedure to be followed when field changes are required. Where field changes are necessary, the 
applicant or developer shall, if reasonably possible, first obtain approval from the appropriate body or 
official. If such prior approval cannot be obtained, and the changes are made, the applicant shall 
immediately notify the appropriate body or official of such changes and shall, as soon thereafter as is 
reasonable, submit as-built drawings of all such changes. So as to conform to the approved plans, the 
city commission, planning commission, zoning administrator, or city engineer, whichever is applicable, 
may require the applicant to correct any change made in the field without prior approval. 

Sec. 15-13. - Standards for site plan review.  

To promote orderly development which is safe, efficient, attractive, sensitive to environmental 
concerns, and generally promotes the welfare of the city's citizens, all developments and uses, in addition 
to meeting applicable specific standards as identified in this ordinance, shall also meet the following 
general standards:  

A.  Organization of elements. All elements of the site plan shall be harmoniously and efficiently 
organized in relation to topography, the size and type of the lot, the character of adjoining 
property, and the type and size of buildings. The site shall be so developed as not to impede the 
normal and orderly development or improvement of surrounding property for uses permitted in 
this ordinance.  

B.  Landscape preservation. The landscape shall be preserved in its natural state, insofar as 
practical, by minimizing tree and soil removal, and by topographic modifications which result in 
maximum harmony with adjacent areas.  

Use of existing, prime nature features (woodlots, wetlands, attractive vegetation etc.) shall be 
preserved and allocated for required open space areas where feasible.  

C.  Drainage provisions. Special attention shall be given to proper site drainage so that removal of storm 
waters will not adversely affect neighboring properties or overload watercourses in the area.  

D.  Soil preservation. Proposed developments or uses shall not result in soil erosion or sedimentation 
problems.  

E.  Privacy provisions. The site plan shall provide reasonable, visual and sound privacy for all dwelling 
units located therein. Fences, walks, barrier and landscaping shall be used, as appropriate, for the 
protection and enhancement of property and for the privacy of its occupants.  

F.  Emergency vehicle accessibility. All buildings or groups of buildings shall be so arranged as to permit 
emergency vehicle accesses, by some practical means, to all sides.  

G.  Connective access to public streets. Every structure or dwelling unit shall have connective access to 
a public street by some form of pedestrian sidewalk or pathway.  

H.  Pedestrian circulation system. There shall be provided a pedestrian circulation system which is 
insulated as completely as reasonably possible from the vehicular circulation system.  

I.  Compatibility with existing or planned streets and pathways. The arrangement of public or common 
ways for vehicular and pedestrian circulation shall respect the pattern of existing or planned streets 
and pedestrian or bicycle pathways in the area. Streets and drives which are part of an existing or 
planned street pattern shall be of a width appropriate to the traffic volume they will carry, and shall 
have a dedicated right-of-way equal to that specified in any formally adopted street plan or platted 
right-of-way.  

J.  Efficient and safe traffic systems. Vehicular and pedestrian traffic ways within the site, as well as to 
and from the site, shall be designed in a manner which is both efficient and safe.  



K.  Compliance with all applicable statutes. Site plans shall conform to all applicable requirements of state 
and federal statutes. Site plan approval and an occupancy permit may be conditioned on the applicant 
receiving necessary state and federal permits.  

L.  Sexually oriented businesses. Shall comply with the requirements of subsection 13-7.I.  

(Ord. No. 97-200, § 4, 12-9-97) 

Sec. 15-14. - Computer-formatted as-built drawing required.  

A.  Rationale and requirements. Due to the city's ongoing program of developing an accurate and updated 
computerized graphic database of all lots, utilities, buildings, structures, natural features, rights-of-way, 
roads, and other features necessary for the efficient management of the city, it shall be required for 
the site plan applicant to either submit computer-formatted as-built plans of their development to the 
city, or pay a fee as approved by the city commission for converting the manual drawings to the city's 
computer files.  

B.  Computer database format. The computerized graphics database must be developed in either an 
IGDS or DXF format, delivered on 3-½ inch or 5-¼ inch floppy disk. To be accepted, all information 
must meet the city's file structure and layering scheme. Graphic database standards are available at 
the city offices.  

C.  Responsibility of applicant. If the applicant submits a computer file of the site plan which has not been 
prepared consistent with the city's graphic database standards, the applicant shall be required to either 
resubmit the computer file in a form consistent with the city's standards or be responsible to the city 
for all costs incurred by the city in converting such file into the proper format.  

D.  Penalty for noncompliance. The city, in the event of the applicants failure to either provide the city with 
the proper computer files of the as-built plans or to pay the appropriate fee to accomplish this task, 
may withhold an occupancy permit until such failure is satisfactorily resolved. 

Sec. 15-15. - Inspection.  

A.  Zoning administrator responsibilities.  

1.  The zoning administrator shall be responsible for inspecting all improvements for conformance 
with the approved, final site plan. All sub-grade improvements, such as utilities, sub-base 
installations for drives and parking lots, and similar improvements, shall be inspected and 
approved by appropriate agencies prior to covering.  

2.  The zoning administrator shall notify the planning commission in writing when a development for 
which a final site plan is approved has passed inspection with respect to the approved site plan.  

3.  The zoning administrator shall notify the planning commission in writing of any development for 
which a site plan was approved which does not pass inspection. Additionally, the zoning 
administrator shall advise the planning commission of steps taken to achieve compliance. In such 
case, the zoning administrator shall periodically notify the planning commission of progress 
toward compliance with the approved site plan and when compliance is achieved.  

B.  Applicant responsibilities. The applicant shall be responsible for requesting the necessary inspections. 
All inspection requests shall be first directed to the zoning administrator. The zoning administrator shall 
obtain inspection assistance from the appropriate city official or consulting professional. 

Sec. 15-16. - Performance guarantee required.  

A.  Purpose To ensure compliance with the zoning ordinance, relative to the approval of a site plan, the 
planning commission may require the applicant to deposit a performance guarantee as set forth in this 
section. The purpose of the performance guarantee is to ensure completion of improvements required 
by this ordinance and contained on the approved site plan.  



B.  Performance guarantee definition. Performance guarantee, as used herein, shall mean a cash deposit, 
certified check, irrevocable bank letter of credit, or corporate surety bond, as determined by the 
applicant and verified by the planning commission or city consultant, in the amount of the estimated 
cost of the improvements, plus the amount of any applicable fee established from time to time by 
resolution of the city commission to cover the city's costs related to determining compliance with the 
zoning ordinance in connection with performance guarantee.  

C.  Acceptance of performance guarantee. No performance guarantee will be accepted by the city without 
the applicant first obtaining a zoning compliance permit from the zoning administrator pursuant to 
section 16-3.  

D.  Deposit requirements. Where the planning commission requires a performance guarantee, said 
performance guarantee shall be deposited with the city treasurer prior to the issuance of a building 
permit for the development and use of the land, or prior to issuance of an occupancy permit in those 
cases where the guarantee is being required for improvements delayed due to weather conditions. 
Upon the deposit of the performance guarantee, the city shall deposit the performance guarantee, if 
in the form of a cash deposit or certified check, in an interest-bearing account to the applicant.  

E.  Time of completion for performance-guarantee-backed improvements. An approved site plan shall 
also prescribe the period of time within which the improvements for which the performance guarantee 
has been required are to be completed. The period will begin from the date of the issuance of the 
building permit.  

F.  Rebate of performance guarantee to applicant.  

1.  In the event the performance guarantee deposited is a cash deposit or certified check, the city 
shall rebate to the applicant 50% of the deposited funds when 60% of the required improvements 
are completed, as confirmed by the zoning administrator. The remaining 50% of the deposited 
funds will be rebated when 100% of the required improvements are completed, as confirmed by 
the zoning administrator.  

2.  If a request is made by the applicant for a temporary certificate of occupancy without completion 
of required exterior improvements, the performance guarantee herein required may be applied 
by said applicant to assure compliance with the zoning ordinance standards and the specifications 
of the approved site plan.  

3.  Upon the satisfactory completion of the improvement for which the performance guarantee was 
required, as determined by the zoning administrator, the treasurer shall return to the applicant the 
performance guarantee deposited and any interest earned thereon.  

G.  Defaults in making performance-guarantee-backed improvements.  

1.  In the event the applicant defaults in making the improvements for which the performance 
guarantee was required, within the time period established by the city, the city shall have the right 
to use the performance guarantee deposited and any interest earned thereon to complete the 
improvements through contract or other means. The city shall specifically have the right to enter 
upon the subject property to make the improvements.  

2.  If the performance guarantee is not sufficient to allow the city to complete the improvements for 
which it was posted, the applicant shall be required to pay the city the amount by which the costs 
of completing the improvements exceeds the amount of the performance guarantee deposited.  

3.  Should the city use the performance guarantee, or a portion thereof, to complete the required 
improvement, any amounts remaining after said completion shall be applied first to the city's 
administrative costs in completing the improvement. Any balance remaining shall be refunded to 
the applicant.  

4.  At the time the performance guarantee is deposited with the city, and prior to the issuance of a 
building permit or occupancy permit, the applicant shall enter an agreement with the city 
incorporating the provisions of the performance guarantee.  



(Ord. No. 03-242, § 3, 8-12-03) 

Sec. 15-17. - Fees.  

Fees for the review of site plans, inspections, and computer-formatted as-built plans, as required by 
this article, shall be established and may be amended by resolution of the city commission. 

Sec. 15-18. - Violations.  

The approved site plan shall become part of the record of approval, and subsequent action, relative 
to the site in question, shall be consistent with said approved site plan unless the pertinent administrative 
body agrees to such changes as are provided for in this article. Any violations of the provisions of this 
article, including any improvement not in conformance with the approved final site plan, shall be deemed 
a violation of this ordinance as provided in article 16 of this ordinance.  


